-

User Conference 2025
Wednesday, October 22" — Friday, October 24"

Contents
Summary on Builders for Training.........cooooo oo 1
Lo T =T To Tl = PP PPPPI 1
Scenario — Multi Units same package — NO UPGrades ...........cooooiiiiiiiiiiiiii e, 2
ADOUL BUIIAEI AIIOWANCES ...ttt e e e e e e e e e e e e e e e e e e e e e e e e e e e e nnrr e e e eaeeeaas 2
Overview of the Builder AllOWaNCE PrOCESS ...........uu ittt e e e e e e 3
Create a Commercial Sales INVOICE TYPE ....ccoooiiiiiiii e, 7
Add an Invoice Type for CUSTOMEr UPGrades .......ooouuiiiiiiiiieeeieii ettt e e e e e e e e e ns 8
Enable Builder Allowance in A/R VariabIEs ...........ooooo e 10
To Enable Builder Allowance in A/R Variables: .............ooio i 11
Using Builder AlIowances 0N @ PrOJECT ..........uuiiiiiiiiiiii et a e e e 12

Summary on Builders for Training

In this course we will look at automatic Builder Allowances — allowing us to sell the chosen (or upgraded)
appliance. We will go over the settings that need to be turned on in Variables, on Customer Card and on Invoice
Type as well as discussing new invoice types if needed. From there, we will, create a Misc BA line, and then
create a “Project Customer” as well as create a Project to allow us to create the invoices for homeowners. We
will then take a look at Projects in EPASS by creating a new Project for Scenario 2

Scenario — BA

True North Appliance deals with a builder who builds custom homes in the Ottawa area. The builder, Maple
Creek Homes, will be providing a flat rate builder allowance of $50,000. The customer, Suzy Que, chooses the
following appliances.

T36IR905SP 36 REFRIGERATOR COLUMN - BASE UNIT - CUSTOM PANEL
T30IF905SP 30 FREEZER COLUMN WITH INTERNAL ICE MAKER - BASE
PRI36LBHC 36-INCH LIBERTY INDUCTION COOKTOP RANGE
SHP78CM5N POCKET HNDL, 5C/40, PWR CTRL SPRAY ARM, CRYSTAL DR
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DUHP6853UC BENCHMARK SERIES, 36 UNDER-CABINET HOOD, 800 CFM,
T18IWS50PRS 18 WINE REFRIGERATOR - 70 BOTTLE - TWO ZONE
PTWO900BPTRS 6.2 CU FT (IEC) WASHER WITH SMARTWASH TECHNOLOGY
PTD9OEBMTRS 7.3 CU FT SMART ELECTRIC DRYER SAPPHIRE BLUE

Suzy Que (Customer 6139586623)
3332 River Rd, Ottawa, ON K4M 1B4

Maple Creek Homes (Customer MCH)
223 Bank St, Ottawa, ON K2P 1W9

Build customer as Builder

Create a Customer as Builders Project — bill too set as Builder account
Go into projects
Create a quote — how are quotes created?

Scenario — Multi Units same package — no upgrades

Rideau River Village is in a picturesque town of Riverside South just south of Ottawa. It is developed

by eQHomes and built by Kingston Construction. This development consists of 2 low rise luxury condos carefully
designed to take advantage of the inlet's breathtaking views. Having nurtured a 5-year relationship with the
owner of eQHomes, the Builder Sales Manager of True North Appliances secures the bid to supply appliances
for these condos.

WRB329LFBM/WRB329RFBM WHIRLPOOL® 19 CU. FT. BOTTOM-FREEZER REF
YWFE745HOFS 6.4 CU. FT. FREESTANDING ELECTRIC RANGE
YWMH53521H7Z 2.1 CU. FT. OVER THE RANGE MICROWAVE
WDT705PAKZ DISHWASHER WITH SENSOR CYCLE

WFWO94HEAW 4.3 CU. FT. DUET(R) STEAM FRONT LOAD WASHER
WED94HEAW 7.3 CU. FT. DUET(R) STEAM ELECTRIC DRYER

About Builder Allowances

EPASS supports the use of Builder Allowances (BAs) with Commercial Projects. In addition to adding specific
models, items, accessories, or services to a project, a pre-determined allowance amount is added to the project
for each product that the home buyer may purchase.

When the home buyer comes in to purchase product for their new home, the BAs are deducted from the total
owing on the customer's invoice. When the customer's invoice is posted and the product shipped, EPASS
automatically creates an invoice billed to the builder for the BA amounts that are owed.
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Overview of the Builder Allowance Process

Before using Builder Allowances, you need to set up the feature in EPASS. Instructions for this set-up procedure
are found here.

During the set-up, several Miscellaneous Charges are created and configured to act as the Builder Allowance. A
Builder Allowance for each product and service that a builder could provide an allowance for is created (for
example, dishwasher, dryer, refrigerator, accessories, freight).

B9 Miscellanecus Charge

Search Options

Search Far By |Code ﬂ Matching | Start of Fiel

Code Dezcription Misc Tupe Mizc Tupe Descriptior
p [ACCOUMTING Accounting Purpozes

_|BADISHWASHER |Builders Allowance Dishwasher Ba, Builders Allowance
___|BADRYER Builders Allowance Diyer By Builders Allowance
__|BAFREIGHT Builders allowance Freight B, Builders Allowance
___|BAFRIDGE Builders llowance Fridge B, Builders Allowance
__|BAHOQD Builders Allowance Hood B Builders Allowance
__|BAHOSE Builders Allowance Hose B, Builders Allowance
_|BAINSTALL Builders Allowance Installatio By Builders Allowance
__|BARANGE Builders allowance Range B, Builders Allowance

B WwWASHER Builders Allowance W asher B, Builders Allowance
T |ESHAREEZO0 Febates Bosch 200 FEBETES SUppier Febates
___|DACREETD [Dracor Rebate 10 REBATES Supplier Rebates
___|DELMWERY Delivery Fees DELNERY Delivery
__|DISCE=F Digcount Expired DISCOUMNTS Digcounts
__ |DISCOUNT Digcount DISCOUMNTS Digcounts
___|DISCOUMNTIO Dizcount 10 DISCOUMNTS Dizcounts

CrCCCaO RN CA~rComm~d2 RN CrrnCCC Crmn CCC

Builder Allowances created for each product or service that a builder may offer an allowance for.

A "Customer Upgrade" invoice type also needs to be created and linked to the invoice type that is used for
commercial sales.
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B3 Edit Invoice Type UP Upgrade

X

Settings 1 T Seltings 2 T Settings 3 I Settings 4 IHequired Field%

Builder
Allowance

I GAL AllocationI Frinting

¥ Enable Builder Allowance for Customner

oK
[~ Enable Builder Allowance for Builder

Builder Invoice Tupe

Builder Payment Type

jcT

_ ICommerciaI

o |
Cancel |

JNET30

_| |MET 30D&YS

This Invoice Type is used for customer
upgrades. A Builder Allowance is
applied to the invoice and the customer
pays the difference.

Once the set up is complete, a Project is created in EPASS for the builder and the Builder Allowances are
added.

YT R T

(£5 - Edit Project CIMS, Cascade International Multi-story Units B [
Project 1 Forecast T Notepad

Code [CiMs
Description |Cascade International Multi-story Linits 1] 3 |
Customer [232583 J
Address 1 [Giffin J
bddiess 2 [B465 1544 Street .
City [Surey = Add the Builder Allowances to the

PO S

Project. EPASS validates the
allowances used on the customer
invoice against the Project.

" . T plete
Start Date [8;"23.-"21]23 J
EndDate  [2/28/2025 il —_—
Detail:
| Desciiption | Time ¢ Gty -
BA DISHWASHER Builders Allowance Dishwathes 75
Mizc BA DRYER Builders Allowance Diyer 75
Mise BA FRIDGE Builders Allowance Fridge 75
Mise BAHOOD Builders Allowance Hood 75
Misc BA RANGE Builders Allowance Range 75 _:I
Item ] IModel T Labor T Mise ] Comenent T ‘Warranty
Misc [ DISHWASHER | [Buiders Allowance Dishwasher
Qty | 75 Min | 1 Max| 74
Cost | 0.00
Price 750,00
Add | Edit | Delete |

When the customer comes into the store, they select the products that they want to purchase and a Builder
Allowance is applied against each product, reducing the amount that the customer has to pay.
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B3 Invoice #9223 - Maximoff, Pietro - Review Model = >

Description

Tax2 | Tawd

L
tdodel JEBAAE S5 Iu'H A ELECTRIC BAMGE . COMY... 1 = vYes  Committed
Migc Mo  BA RAM Buiders Allowance Range -1 Yes
todel Mo DW2BBESOO0EW SwH  4.0CU FT DRYER, wH 1 Yes  Committed
tiz Mo  BADRYER Builders Allmwance Dmer -1 -
todel Mo Dwa0kS050US  SwH 24 DISHWASHER, 48 DBA, S5 1 1. Cornmitted
iz Mo BADISHWAS... Builders Allowance Dizhwazher -1 -Fa0.00
Payment CASH % 1] 299810

Builder Allowances are
added to the invoice

Item | Model T Labor T Mizc T LComment T W arranty Fa and are dEductEd frnm Lire

the total.
Model  [Ngg3A671155 _| [SDELECTRIC RANGE, CONVECT Ordeed [T 7 [P ]
Lacation IBWH _I |DeltaWarehDuse Shipped I—D Tatal Im Spiff IW
Sk # I— Serial | Location | QoH 45 /59
| | | -]

Once the customer invoice has been posted and product shipped, EPASS automatically creates a commercial
invoice for the Builder Allowance amounts and links it to the customer's invoice.

. An invoice to the builder
b3 Invoice # BS00000004 - Sawame Lumber Co. - Review Misc is automatically created
g for the outstanding
allowances and linked to
the customer's invoice.

[ hem | Modd | Labow | Mizc | Comment | Wamaty |  Ia | Package | Sonawe

Mizz  [ga | [uldes Alowance ay 1 Amourt [55i500 [ Packsoe Tig#t 1
Hote |' ‘wianarty I"’"‘ j Cost 0.00
G Rev [4100 1] Total 5 545,00
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(o] @

Customer [732583

" Credi Limt [ om

AR Cusnent

Fagmerd
Irvoice:

Open BA amounts are
listed in the A/R
Balance...

__| |PETER GRIFFIN HOMES, Petet

et
B/23/2023 61232023

Cuishormed .
Miotepad | NRHM|

Aangurt | Nods
‘131724 |CASH Depost
1.317.24 | 6135367834

1 _View AMBdance [ ood

AR Agang

B T—
224000

T67.00

...they are converted to
a commercial invoice
when the customer's
invoice is posted.

1.680.00 1
3,245.00 B.957.00

7| A/R Aged Trial Balance

FRepart Type

Cut-off Date I?ﬂ 0/2023

_

[hvaice Type |==*==*==

| I.-'l‘-.ll Records

|r'|'l.l'|:IiI:E Jl:ll:l StatuS Ixxxxxxxxxxxxxxxxxxxx

| I.-'l'-.ll Records

Custammer

I

e T Y,
|nclude Tranzactions for Open Invdices | &l Tranzactions |ncluded

E el |

Sart by I.-'-‘-.u:u:u:uunt

Show IEDJEDJHDH 20 Breakdown

_

Prirt Customer Motepad [~ Since IEH'IEI;’EEIEE

[nizlude Open Invoices Balance
Include Open BA Amounts for Builders

Make All Papmentz on Open Invoices 'Curent’

-
v
ks
-

You can also include
Builder Allowance
amounts that are owing
on the AR-06 report.

Show Future Column :
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To set up and use automated Builder Allowances, view these topics in order
Setting Up Builder Allowances

These steps show you how to set up EPASS to use the Builder Allowance features. For additional information,
see About Builder Allowances and Creating Projects.

Steps
Setting up the Builder Allowance follows these steps:
1. Create a commercial sales Invoice Type.
2. Enable Builder Allowance on the commercial sales Invoice Type.
3. Add an Invoice Type for customer upgrades.
4. Create a Builder Allowance for each product category.

5. Enable Builder Allowance in A/R variables.

Create a Commercial Sales Invoice Type

If your company doesn't have an Invoice Type specifically used for commercial sales, follow these instructions to
create one. If you already have a commercial sales Invoice Type, you can skip to step 4.

2 These instructions only cover the steps to create a basic Invoice Type for use with the Builder
= Allowance feature. For help with specific Invoice Type settings and fields not covered in these
instructions, please contact EPASS Support for help.

1. Goto Tools > System Maintenance. Click Add.
2. Enter a Code and Description.

3. In the Estimate dropdown, select Neither.

4. Click the Builder Allowance tab.

5. Select Enable Builder Allowance for Builder.

-7-
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59 Edit Invoice Type BS Builder Sales —

Builder | =y uj0catior
Allowance

Settings 1 Settings 2 | Settings 3 | Settings 4 |Fiequired Fieldz

[ Enable Builder Allowance for Custamer [v Enable Builder Allowance for Builder
Builder Irnvoice Type | J |
Builder Payrnent Type | J |

6. Click OK to close the Edit Invoice Type window.

Add an Invoice Type for Customer Upgrades

% Sl These instructions only cover the steps to create a basic Invoice Type for use with the Builder
|\: Allowance feature. For help with specific Invoice Type settings and fields not covered in these
instructions, please contact EPASS Support for help.

1. In the Invoice Type window, click Add.

iy ¥
* Code [l escription -
15 Builder Sales
s Cazh Sales
DS Dizplay
Exn T Extended "W arranty Service
| LM Loaner
| M5 bultifarily 5 ales
Fs5 Partz
[ Guate
RS Retail 5ales
| 5C Service Claims
o Service
LS Ilpgrade Sales
‘ WiC Yendar Claims
| Wil [Frenbony Safribe OFf ﬂ
Piint | Review | gddg Edi | Delete | Exit |

2. Enter a Code and Description for the Upgrade Invoice Type.
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B9 Add Invoice Type
Settings 1 | Settings 2 | Settings 3 | Settings 4 | Fequired Fields ﬁﬁuuﬂdai::e | GAL Al
Code / Desc ILIF'GH IEustDmer Upgrade [Builder]
Obzolete B [ GE Home Delivery
Wwharranty Prce e d Pt — F ot ote Pl Pt Fatcee d

3. Click the Builder Allowance tab.
4. Select Enable Builder Allowance for Customer.

5. Select your commercial customer Invoice Type from the Builder Invoice Type dropdown, and the
payment type in the Builder Payment Type dropdown. This tells EPASS which invoice type and
payment type to use when creating the builder allowance invoice for the builder.

B9 Add Invoice Type -

. . . . . . Builder
Settings 1 | Settings 2 | Settings 3 | Settings 4 | Required Fields Allowance GAL Alloc
¥ Enable Builder Allowance for Customer [ Enable Bulder Allowance for Builder
Builder lrvvoice Type ||35 | |Builder 5ales

Builder Payrment Type |NET3|:| | IMet 30 Daps

6. Click OK to close the Add Invoice Type window.
Create a Builder Allowance For Each Product Category

1. Go to Tools > System Maintenance > Tables > Miscellaneous and create a miscellaneous charge for
each appliance category that would be part of a housing project and that the builder would provide an
allowance for (dishwashers, fridges, laundry appliances).

o For each miscellaneous charge that you create, select the Builder Allowance checkbox. This lets
EPASS know that this is a builder allowance.

o Do not enter a List or Cost. Leave these fields at 0.00.
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=8
Code
Descrphon

[ Miscellanecus Charge

Search Options 3
Seaich For | By |Code _v| Matching [Stait of Field
| Code | Description | Misc Type Misc Type Deseription | Cf

BA DISHWASHER Builders Allowance Diskweashes BA Builders Allowance

Ba DRYER Builders Allowance Diyer B Builders Allowasnce
B FREIGHT Builders Allowance Freight ‘_TB'A—————MM__'__

B FRIDGE Builders Allowance Fridge Ba Builders Allowance

BA HOOD Builders Allowance Hood BA Builders Allowance

BA HOSE Builders Allowance Hose BA Builders Allowance

B INSTALL Builders Allowance Installatio BA Builders Allowance

B RANGE Builders Allowance Range BA Buildess Allowance

BA WASHER Builders Allowance Washer BA Builders Allowance

REBATES Supplier Rebates

List
Cost

[Buiders Abowance Wather

oo
000

™ % 0f Model Seling Prce
™ Do Not Allow Prce Reducton
™ Do Mot Allow Price Changs

™ Costis a X of Misc Seling Prce

GA Revenise 4100 _| ¥ AddProfit Center
GACostDeb® [~ | [ AddPwiCenter
GA Cost Credt [ _] I AddProfit Centes
Commerd Code | J1

Dualificabon [ 1

Start Date - Sale Im_.m J End Date [mm J
Start Date - Ducte (00,0000 Il End Date 00/00/00 ]
Wananty From Imvosce Type = | Moc Type |84

[EDI Foemat - | Pomks 0
— I _
Prompt [ LI

Toaces I~ Use Branch Taees
r Tai
W Tax2

W Taxd

M Update History
W Show in ePASS Mobde Tech
[~ Obsolete
[T Regure Note on Invoxe
[T Do Mot Allows Finih
¥ Busder Allowance
[~ DoMNot Show in Irvoce Detad
™ DoMNot Allow Description Change
[~ Febste
[T Model Duscount
=
=

r Satishes Min Depost Line
Requrement

In addition to appliances, also consider adding a Misc Charge for accessories (hoses, install kits)

and services (freight, installation) that the builder might provide an allowance for.

2. Once you are finished, close the Miscellaneous Charge window.

Enable Builder Allowance in A/R Variables

This setting accumulates the builder allowances used on the customer's invoice and adds it to the Invoicing
section of the A/R Balance screen.

Irvoice

&5 A/R Balance o & /sl
— Search Option
Custarner .
Customer [232583 __| |PETER GRIFFIN HOMES, Peter Search Notepad | A/ History oK
Credit Limit: 0.00
— &R Current

These are the open Builder

Allowances. They are
added tothe A/R + All
Open Invoices field.

05 [T 0.0
6083 [To 0.00
o 0.00

S0+

Wiew |
— Irwaicing Wiew I 4/F Balance I—DDD
| * Invaice | Tupe |Branch | Date | Delivery | Total | Balance }
» 3 |Ba Drefault 6/26/2023 | 6/28/2023 2.240.00 0.00 AR Aging—————————————
9224 |BA Drefault B/26/2023 | B/27/2023 253700 0.00 Current 0.00
9225 (B Default 6/26/2023 | B/29/2023 3.080.00 9,655.62 129 I_D I—DDD
US00000007 |Ba Default 6/26/2023 | 7/6/2023 3.245.00 8.557.00 :

AR + Approved lrvoices Cﬂ“{ 0.00
TB/R + &)l Open Invoices q 1110200
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To Enable Builder Allowance in A/R Variables:

1. Go to Tools > System Maintenance. Click the Variables tab.

2. Select Accounts Receivable, and then click Open.

B3 Options - >

Tables Yariables

Configuration
Company
Invaicing
[uick Cash

4 anager Dashboard
Dizpatching
Purchasing

ltem Inventory

Serial Inventary
Wireless Inventony
General Ledger
Accounts e
Accounts Payal
Sestemn Updates
Message

Text Messages
SMTP
Financing
=PA55 Mobile
‘Website

Server Engine

Open Close |
W3

3. Select a branch from the list, and then click Edit.
4. Click the Customer 1 tab.

5. In the Credit Limit section, select Include Open BA Amount.

B8 Edit Accounts Receivable Variables - Branch: 1 — .

[ TransactionsT Pazswords T Titles T Weh TEmaiIStatement]
G/ Euslomer1T Customer 2 T Paoszting T Statements T SWC Charges

Account Type

(™ Balance Fonward I~ EE Mot Allow Account Type
ange

; Cancel
ltem List ~ [5p _| |sellPiice
SerialList [5p | |5ell Price
Other List [5p _ | |sel Price ¥ Service Charges

Labor Rate [Rae 1 - [ Allow Charges

Credit Limit v Print Statements

Enabled [~  Amount 0.00 v Show Open Invoices

Includs Open Invoices |

Only Approved/Dispatchable Invoices [
Credit Limit Small Amount Prompt [

Over Credit Limit Small Amount 0.00

‘ Include Open BA Amount I

h‘_

Auta Customer Mumber

O N o =
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Using Builder Allowances on a Project

This topic guides you through the process for using builder allowances.
The steps in this process are:

1. Create a Project

2. Add Builder Allowances to the Project

3. Create a Customer Upgrade Invoice

4. Add Invoice Lines and Builder Allowances

5. Invoice the Builder

6. Viewing Open Builder Allowance Amounts on the AR-06 Report

Make sure to go through the set-up steps here before following these instructions.

=

Create a Project

o Follow the instructions in Creating Projects.

Add Builder Allowances to the Project

1. In the Edit Project window, click the Misc tab.

Dretailz
Line Tupe | Code | Description | Time / Oty

[tem T tModel T Labor T Misc T Comment T W arranty
vise | m| .

y [ 1 Mn [ g Ma| g

Cost [ poo

Pice [ poo

F, Cancel

2. Add the builder allowances to the project.

-12 -
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Detailz

Line Type | Code | Description | Time / Oty J

iz Ba DISHWASHER Builders Allowance Dighiwasher i

igc Ba DRYER Builders Allowance Dyver s

izc B FRIDGE Builders Allowance Fridge s

bz Ba HOOD Builders Allowance Hood i

izc B RAMGE Builders Allowance R ange s J

[ [tem T Model T Labor T Misc T Comment T Wi arranty

Mizc  Ba\wASHER __| |Builders Allowance \Washer
Oy | 75 Min | 1 Max] 75
Cost .00

Price I ZR0.00

Ok Cancel |

a. Select the builder allowance from the Misc dropdown list.

b. Enter the quantity. This should equal the amount of units (or lots) in the building project. The Min quantity
should be 1, and the Max should be the same as Qty.

c. Enter the dollar amount of the allowance in the Price field.

d. Click OK to add the builder allowance.

e. Repeat steps a-d for each builder allowance.

Create a Customer Upgrade Invoice

1. Create a sales invoice.

2. In the Invoice Type dropdown, select the invoice type for customer upgrades.

B9« Edit Invoice #9223 - Maximoff, Pietro
Invoice T Service T Dizpatching T_

View Print History Related Invoices Irvaice D ate
Ivvoice # | 9223 |6/23/2023 |

Irvaice Type I_IF'E & IEustDmer Uporade

Fayment Type \COD |Payment Before Delivery

3. Enter the customer's code in the Ship To and Bill To fields.

-13-
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Ship To |s134588588 | _History | Bil Ta 6134588598 | Histary
b/b b awimoff, Pietro | Financed  |Maximoff, Pietro
7325 Meo Bled 7325 Meo Blyd
C = Windzor, OM, M3H T'wW7 Windzor, OM, MW3H Tw7
NUStI:II'l'IEE; [513] 458-6593 [513] 458-6533
otepa quickzilverEgmail com quickzilverf@gmail. com
Phone Log

4. Enter the Builder's code in the BA Builder # field. EPASS uses this field to validate the BAs that are
added to the invoice.

Ship To |.51 34CRR50S J Histary

E/6 b aximoff, Pietro
7325 Men Blvd
= \whndsor, ON, MOH 1w/7

Cuzkomer [513] 458-6598

Notepad quicksilverEigmail. com
Phone Log
BA Buider #  [232583 ]
Salesperson 1 |RYaM | |Ryan Reyes
Salezperson 2 | J | 4

-

5. Finish entering any required information for the Invoice Header, and then continue to the Invoice Detail.

Add Invoice Lines and Builder Allowances

1. Add lines to the invoice detail (models, items, etc).

2. Click OK to dismiss the warning about adding a line that is not included in the project.
3. Add the builder allowances:

a. Click the Misc tab.
b. In the Misc dropdown, select a builder allowance.
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Item T Madel T Labar T Misc T Carmment T W arranty T Pavrnent T Ta

Mizc |B& DRYER ‘t& |Builders Allowance Dyer unt 750.00

Mate Code D' escription il t 0.00
ACCOUMTING  [Accounting Purpozes

G/ Bev = BA Builders Allowance il 7h0.00
B DISHWASHER Builders Allowance Dizhwazher

CostDb  pa DRYER Builders Allowance Diyver istory

Cost Cr BA FREIGHT Builders Allowance Freight
B FRIDGE Builders Allowance Fridge

Branch BA HOOD Builders Allowance Hood j

Misc. Link, |

Comment | [

c. In the QTY field, enter -1.
I

[tem T Model T Labor T Misc T Comment T W/ arranty T Bayment T_

Mizc |BADRYER | |Builders Allowance Diryer Lty 4 Amount 750,00

Mate | "W arranty m Cost | 0o
G4 Rew  la1on | Tatal 750,00
Ne'a

= You must enter a -1 into the QTY field, otherwise EPASS will add the builder allowance amount to
|_‘ the invoice, rather than subtracting from it.

d. Click OK to add the builder allowance to the invoice.
e. Repeat steps b-d to add more builder allowances.
4. Complete the customer invoice as per your normal operating procedure.

Invoice the Builder

Once the invoice has been finished and product shipped, EPASS automatically creates a commercial invoice for
the builder allowance amounts and links it to the customer's invoice.

To Open the Builder's Invoice:
1. Open the customer's invoice.
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2. Click the link to the right of the BA Builder # field to open the builder's invoice.

I LR ] |rayment Derare LI ery

] Histary |
Stark, Tony

2860 Carling Avenue
Ottawa, OM, K28 7H4
[343) 873-4561

tatark @gmail. com

R eference

Ship Ta
a0/ 33

Customer
Motepad

Phone Log

I3435'ﬁ;4551 Bill Ta

[~ Finance:

B4 Builder # |232533

_ BSI]I]I][’{I]E#
Salespersan 1 |HY.¢.N | |Fi_l,lan Reyes
]

| IFieferraI
Min Depozit I 0on

Invenira fAoodid Trail

Total

Salezperson 2 | k4 Status

I 0.000

Sale Referral IFi EF

The Builder's invoices are also listed in AR Balance. (Go to AR > Balance and search for the

Builder's Customer code.)

b3+ AR Balance

o ===
Seanch Options
Customer [232653 | [PETER GRIFFIN HOMES. Fter Seach fn“;m ‘ .h.l'FtHinw‘ ok,
Crec Linit: 000
AR Cutrent
- Amoyre | Hote [User |Batch |
[Paymert | 1.317.24 |CASH Depost IC 0|
9222 |Dafauk  |Inwoice 672372023 6/23/72023  1.317.24 |G135867634 C o|
|
Irrvoicirg Yiew AR Balance 00
| = Irvvoicn | Tepe |Bianch | Date | Debvery | Toral | .
¥ BA Defaut | 6/26/2003 | G/20/2023 224000 | 0.00 | AR Aging
9724 BA Defak | B/26/2023 | 6/28/2025 767.00 0.00 Cuerk 0.0
9229 |BA Defaut B/2ES20E3 | 6/IIE3 308000 | 9EE5 62 ;
BSO0000024 [lnvoice  |Defaukt | 6/20/2003 | 6/28/2023|  168000| 158000 2 i
UISD000000 |BA Defak | B/26/2023 | 7/65/2023 3,245.00 8.957.00 | 8 o[ 0w
B3 [T 000
s+ [T 0.0
A/R + Appecved Iwoices g 1 630,00
ASR -+ A Dipen Invoices 't,|1 1100200
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Viewing Open Builder Allowance Amounts on the AR-06 Report:

The AR-06 Aged Trail Balance shows details on deposits held and money owed by customers. This report is
also used to balance the General Ledger as part of the month end procedure.

To include open BA amounts on the AR-06 report:
1. Goto AR > Reports > AR-06 Aged Trail Balance.

2. Select the Include Open BA Amounts for Builders check box.

| A/R Aged Trial Balance E' [=] @

Report Tupe (2N

Cut-off Date {7,19/2023 |

[rreoice Type [ | JAlRecods
Irvoice Job Status | ssssmmmmmmmmmm J |'||:|,'" Fecards

Customer | J |

Exizel

Include Tranzactions far Open Invoices |.-’-‘-.II Tranzactions |ncluded

Sort by |.-'1'-.|:|:|:|unt
Show |3EI.-"EEI.-"EIEI.-"'I 20 Breakdown

Ll L Lo

Print Customer Matepad [ Since |E.-"'| 942023 J
Include Open lrvoices Balance [
Include Open BA Amounts for Builders [+

kake All Payments on Open lnvoices "Curent’

Show Future Column [

3. Select additional report parameters. When finished, click OK to run the report (a PDF of the report
opens), or click Excel to export the report to an Excel sheet.
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